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A small claims case can be amended by the original eFiler by following the steps below.  
 
1. Log in to your Wisconsin eCourts account (http://efiling.wicourts.gov) by entering your User name and 

Password.  Next, select My cases from the menu options. 

 
 
2. Locate the appropriate case on the My cases screen by using the search and filter features.   

Allowable amendments are: 
• Request a new return date 
• Add a new party 
• Change a party address 
• Upload an amended summons and complaint 

 
3. Click the File amended complaint link. 
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4. Request a new return date if needed, and click the Continue button.. 
 

 
 
 
5. On the Parties screen you can add additional parties and/or edit existing party information. 
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6. Edit the address if needed and select the type of service required for this amended small claims 

action.  Click the Save button and then click the Continue button 
. 

 
 
 

7. Click the Upload documents button and follow the prompts.   
 

8. Select a Document type and enter a Document title and click the Continue button. 

 

 
9. Verify the modifications that have been made to the case.  Add Notes to Clerk if necessary and then 

click the Continue button. 
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10. Check the box next to the case filing on the Ready to file screen.  Click the File and Pay button to 
continue. 
 

 
 

11. Make electronic payment if needed by clicking Make payment and select US Bank or Court Debit 
Account.  


	3. Click the File amended complaint link.

