Wisconsin Circuit Court eFiling

eFiling Guide: Child Support — How to file a new case

1. Log in to your Wisconsin eCourts account (http://efiling.wicourts.gov) by entering your User name and

Password.

home > eCourts > circuit court eFiling > login

Circuit court eFiling

The circuit court eFiling system allows attorneys and parties to electronically file new cases and documents for civil, fi
offer eFiling and the case types that can be electronically filed.

Current list of counties and case types enabled for eFiling
User name: [

Password:

Login |
Terms of use
&M Create an account or Check for an existing account

n
1 Can't access your account or need a new PIN?

;/ Update account information

2. To begin a new filing, select File a new case from the main menu.

7%, Wisconsin circuit court eFiling

newfiling  inprogress  mycases  nofifications third party filng  support Hreadytofle & Ashley J Richter

Welcome to the Wisconsin circuit court electronic filing system.

File a new case

In progress

My cases

Notifications

Third party filing

Support

Optin as an electronic party

Choose the County, Case type and Case Classification code from the dropdown menus. If you are filing
on behalf of the child support agency, select the Yes radio button before clicking Continue.
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new filing in progress my cases notifications third party filing ‘support

Case informaticn

New filing

County

Ozaukee g

Class code

40501 - Paternity - Paternity g

Are you filing this for the county child support agency?

e Yes No
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4. Click the Add party button to start adding parties to the case.
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Case information Parties
Parties
Party type Name Attorney Actions

This filing has no parties

m

5. Choose the Party type and enter information about the party. Required fields are noted.

("“", new filing in progress my cases notifications third party filing support Ef ready to file & Lary R. Siegert
Case information Parties

New party

Party type
Mother o @ Person Business

First name Middle name Last name Suffix
sally Snow

Address 1 Address 2

123 Main Street

ZIP City State Country
53554 Livingston Wi United States o

Phone number

Date of birth Social security number

MM-DD-YYYY

Other name(s) for this party

Party attorney(s)

Add atiorney

Is an interpreter needed?
Yes (® No
Is protection requested?

Yes @) No

m S and AddnextRy

6. If the party is a petitioner on a TRO or is in danger, set the Is protection requested? radio button to

Yes to seal the party’s address.
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7. Click the Save, and Add next party button. Continue to add the additional parties for the case such as:

e Child party
e Alleged Father party
e Child Support Agency

NOTE: When adding the Child Support Agency, selecting the Business radio button. Click Add
attorney to add the child support attorney to this party.

8. Click Save, and Add next party button to add additional parties to the case.

9. When all parties have been added, review them for accuracy and then click Continue.

e filling i progress my cases natifications third party filing support & ready to file A& Lanmy R Siegert

Case information Farties
Parties
Party type Name Attorney Actions
Edit
Mother Sally Snow Remove
Child Junior Snow i
Remove
Child Support Agency Chippewa County Child Support Agency Larry R Sieger Eait .
Bemoye
i Edit
Alleged Father Joe Jones Remove

10. On the Documents screen, click Upload documents to add a filing document and other associated
documents.
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Documents

Upload your filing document and additional documents below.

= All documents must be in PDF format with the exception of proposed orders which must be in Microsoft Word 2007 or higher (.docx) format.
» Documents must be less than 10 MB in size and standard letter or legal size.

» Do not include the signature block on proposed orders.

= For more details on technical requirements for documents see the support page.

To upload multiple documents using Firefox, Chrome and Internet Explorer 10 or higher, first select a file you want to upload and then press and
hold the Cirl key while selecling each of the other files to upload.

Upload documents

File name Status Document type Document title @ Seal Remove

Previous Continue
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Note: Documents may not be bundled. Proposed Orders must be submitted in Word (.docx) format.

11. Once the document has been uploaded, select the Document type from the dropdown menu.

12. Enter a descriptive Document title.

Note: An accurate and descriptive title benefits the filer as this is the document name used in the View
documents list from the My cases screen. This is also the document name submitted to the Clerk of
Circuit Court.

} newfiing  inprogress  mycases  nofifications  third party filing  support Ereadytofile & Ashley J Richter
- A v
=
Case information Parties Documents
Documents

Upload your filing document and additional documents below.

« All documents must be in PDF format with the exception of proposed orders which must be in Microsoft Word 2007 or higher (.docx) format.
« Documents must be less than 10 MB in size and standard letter or legal size.

« Do notinclude the signature block on proposed orders.

« For more details on technical requirements for documents see the support page

To upload multiple documents using Firefox, Chrome and Internet Explorer 10 or higher, first select a file you want to upload and then press and hold the Ctrl key while selecting
each of the other files to upload.

Upload documents

File name Status Document type Document title ® Seal Remove

Summons and

Complaint.pal Upload complete Summons and Complaint s Summons and Complaint Remove

Service pdf

Previous Continue

Affidavit of Nonmilitary it of e
Affidavit of Nonmilia Upload complete l Affidavit of Nenmiltary Service x - llA idavit of Nonmilitary Service - Fonda ] Remove

13. Click the Seal check box to place a temporary seal on a document. A motion to seal must accompany
the filing if this checkbox is checked. Click Continue when all documents have been added.

14. Review the filing for accuracy. Clicking on the document name hyperlink will open the document for
your review. Click Continue.

mycases  notifications third party fiing  support

Review

Patemtty fling: Paternity (40501)
in Re the Patemity of Junior Snow

Child: Junior Snow
123 Main Street
Livingston W1 53554
us

Attomey: Larmy R. Sleger

Mother: Sally Snow Alleged Father: Joe Jones
123 Main Street 5566 Oak Street

Livingston W1 53554 Livingston W1 53554

us us

Notes to Clerk
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15. On the Ready to file screen, review your filing and click FEile.

Y i Wisconsin circuit court eFiling

newfiing  inpogess  mycases  nofffications  third party fiing  support ®readytofie  &LanyR. Siegert
&

Ready to file
v Chippewa county

@ Paternity filng: Paternity (40501)
In Re the Paternity of Junior Snow (+/- review info
Documents:
Summons and Petition
Affidavit of Nonmiltary Service
Subtotal $0.00
Edit Delete

Total fee $0.00

16. The Filings submitted confirmation screen will display with confirmation your documents have been
transmitted to the Clerk of Circuit Court.
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