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1. Log in to your Wisconsin eCourts account (http://efiling.wicourts.gov) by entering your User name and 
Password. 
 

 
 

2. To begin a new filing, select File a new case from the main menu. 
 

 

3. Choose the County, Case type and Case Classification code from the dropdown menus. If you are filing 

on behalf of the child support agency, select the Yes radio button before clicking Continue. 

 

http://efiling.wicourts.gov/


  

 Wisconsin Circuit Court eFiling   

 

eFiling Guide:  Child Support – How to file a new case 

Wisconsin Court System (05/2016)  Page 2 

 

 
4. Click the Add party button to start adding parties to the case. 

 

 
 
5. Choose the Party type and enter information about the party.  Required fields are noted. 

 

 

6. If the party is a petitioner on a TRO or is in danger, set the Is protection requested? radio button to 
Yes to seal the party’s address. 
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7. Click the Save, and Add next party button.  Continue to add the additional parties for the case such as: 

 Child party 

 Alleged Father party  

 Child Support Agency 

NOTE:  When adding the Child Support Agency, selecting the Business radio button.  Click Add 
attorney to add the child support attorney to this party. 

8. Click Save, and Add next party button to add additional parties to the case. 
 
9. When all parties have been added, review them for accuracy and then click Continue. 
  

 

10. On the Documents screen, click Upload documents to add a filing document and other associated 
documents. 
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Note: Documents may not be bundled.  Proposed Orders must be submitted in Word (.docx) format. 
 

11. Once the document has been uploaded, select the Document type from the dropdown menu. 
 

12. Enter a descriptive Document title.   
 

Note: An accurate and descriptive title benefits the filer as this is the document name used in the View 

documents list from the My cases screen.  This is also the document name submitted to the Clerk of 

Circuit Court. 

 

 
 
13. Click the Seal check box to place a temporary seal on a document.  A motion to seal must accompany 

the filing if this checkbox is checked.  Click Continue when all documents have been added. 
 
14. Review the filing for accuracy.  Clicking on the document name hyperlink will open the document for 

your review.  Click Continue. 
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15.  On the Ready to file screen, review your filing and click File. 

 
 
16. The Filings submitted confirmation screen will display with confirmation your documents have been 

transmitted to the Clerk of Circuit Court. 


