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1 Certain portions of the rules in this Guide have, for emphasis, been highlighted in bold italic print and/or 
underscoring.  
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;<h ± ­U®$ª�¶4­�ª¸®Y®$¶X§Í­�°�§Í³4®¸¬�¯@­�°F¤�k�%:LXN�'@5�Bq9<3&L�%:%a &=41REGL�oF5�M&5FAC=U9<8 149q14=7=UB
MC8:9<_C#&BD9<5FEG5F /149!VWB�=�E]L�14B�#&9D1�L�;<;T=�#& /1�_T'�NOL<'�=<VnLU |v� /145�BD &541Ç1XBDL� &9<LU;D148:=� &h

MCh |@Ì�ªÍ³4®$¶4¯J­�¬�³O®$¶X§Í­�°X«<ªÍ¶X°aÜU¿~}�¶4¾ºÄ�§Í¶�®¸¬�ªÍ°F¤qkR%:LXN�'@5FB
9<3&L�% %� &=X1OL�#/143&=�BD8 
C5uL
¼&BDM�ACL�BK1�'z14=,5F%:5F;D14B�=� &8:;<L�% % 'zN�8 143&MCBDLXN^VW#& &MC9|VWBD=UE�L�14BD#&9D1¹L�;<;T=�#& /14hßkü%:LXN�'@5FB
9<3&L�% %{ &=X1
L�#/143&=�BD8 
C5rLf¼&B�M|ACL�BK1�'r1X=fM&5FAC=U9<8 1�VW#& &MC9Å8: /14=�143&5r%:LXN�'@5FB�Æ 9!1XBD#&9D1�L�;<;<=�#& /1
143&BD=�#&PC3ëL2VW=�BDE =<V�5F%:5F;�14BD=� &8:;cMC5FAC=�9<8 1G143&LX1�LF% %:=4NO9a143&5Y¼&BDMRACL�BK1�'ÙEGL�oF8: &PQ143&5
MC5FAC=�9<8 1Ç14=
NO8 143&MCBDLXNY143&5
VW#& &MC9

� ��� 	����� ��� �
� ����	��	���� ���
� � �

h ; �

5Fh ��¶4ªÍ¾�¬ ®a³�§Í¶4¾¹®$¶X§Í­�°F§Í³4®¸¬p¯@­�°F¤Rk»%:LXN�'@5�BÅ9<3&L�%:%Ç &=41rL�#/143&=�BD8 
C5r14BDL� &9<L�;D148:=� &9
_T'uNOLX'º=XV�;TB�5FMC8 1O;<L�BDMr14=�=UBÇVdBD=�EõL�14BD#&9D1OLU;<;T=�#& /14h v =<NO5X[@5�BD*n5FL�BD {5FMrVd5�5F9�EGL<'
_C5�MC5FA&=�9<8 145FMG_T'rNOLX'�=XV�;<B�5FMC8 1�;<L�BDMÅ14=fLr%:LXN�'@5�BDÆ 9Å_C#&9<8: &5F9<9�L�;T;<=�#& /14h

VWh ©	ªÍÜJ¬ ®z³�§Í¶4¾R®¸¶4§�­�°�§Í³4®$¬p¯@­�°F¤�kß%:LXN�'@5FB�9<3&L�% %� &=X1Q#&9<5RLëMC5F_C8 1Q;<L�BDM�1m=
EGL�oF5�M&5FAC=U9<8 149t14=f=�BtMC8:9T_C#&BD9<5FE|5F /149!VWB�=�E]L
1XBD#&9�1�L�;<;T=�#& /14h

PCh |3�t³FªÍÄ�®$¬�¯@­�¢���¯@ÌpÌ�ªÍ³4®¸¬�¯@­º®$¶4·�°4®�§Í³F³�¯@·�­U®¸°F¤�w0AC=U �MC5FEG=� &9D14BDLX148: &P�14=u143&5
=XVpVW8:;<5r=<VÂ%:LXN�'@5FB!B�5FPC#&%:LX1m8 =� �143&LX1
L
14BDL� &9<L�;D148:=� aACBD=�3&8:_U8 145FM|_T'�9<#&_Ch�bd5FedbZ.0ed;XhZ*�5Fhi*�=�B
VWhZ*�;T=� &9D148 14#/145F9�L� �8: /145FPCBDL�%�ACL�BK1Å=<V0143&5|%:LXN�'@5�BDÆ 9�ACBDL�;D148:;<5F*�L|%:LXN�'@5�BÂEGL<'2AC54148 1m8:=� 
143&LX1Ù=XVpVW8:;<5ÙVd=�B�L^9T5FACLUBDLX145F*�NOBD8 1�145F õL�PCB�5F5FE|5� /14*qAC5FBDEG8 1�148  &P�143&5�%:LXNÂ'@5�Bc14=
;<=� /148: &#&5�14=�5F &PCL�PC5?8: õ143&5?ACBD=�3&8:_U8 145FMß14BDL� &9<L�;D148:=� &*�ACBD=<[@8:MC5FMß143&5?%:LXN�'@5FB
8:MC5F /1m8 V�8:5F9º143&5�54ËJ;<5FAT1X5FM÷L�;<;T=�#& /14*¹A&BD=X[@8:MC5F9�L�M&5F}C#&LX145ÁLU;<;T=�#& /1�9T5F;<#&BD8 1�'@*¹L� &M
;<=�EGAC%:8:5F9tNO8 143|9<AC5F;<8 V�8:;�BD5�;<=UBDMCÈdoF5�5FAC8: &PGL� &MGACBD=�MC#&;D148:=� |BD5F}C#&8:BD5FEG5F /149Th

                                                 
3  This exception was amended in 2011 to allow both earned and unearned fees to be paid by credit card and 
deposited into a credit card trust account.  This enables lawyers to avoid the need for two merchant accounts, i.e., 
one for earned fees and another for fee advances. 
4  See, Comment on this rule on page 4. 
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3&h |3�t³FªÍÄ�®$¬�¯@­�¢
½ÍªÍªq§Í­�¾z³�¯@°4®u§�¾��Ç§�­�³Fª�°�Ü�¿R³�¶4ªÍ¾�¬ ®u³F§�¶4¾��O¾�ªÍÜJ¬ ®�³F§�¶4¾z¯J¶
¯F®$²�ªÍ¶�ªÍÌpªÍ³4®$¶4¯J­�¬�³|¾Jª�ÄJ¯J°F¬ ®$¤2k,%:LXN�'@5�B�EGL<'25�9D14LU_C% 8:9<3�L�14BD#&9D1�L�;<;<=�#& /14*�9T5�ACL�BDLX145
VWBD=UE�143&5�%:LXN�'@5FBDÆ 9uv��nwdxCkÙL�;<;<=�#& /1ÅVW=UBÂ143&5�AC#&BDA&=�9T5�=XV�BD5�;<5F8 [@8: &Pc%:5FPCLF%�V�5F5�9aL� &M
;<=�9D1X9r_T'q;<B�5FMC8 1�;<L�BDMC*ÂMC5�_C8 1�;<L�BDM¹=�B�=X143&5�B�5F%:5F;D14B�=� &8:;rMC5FAC=�9<8 14*nACB�=X[@8:MC5FMf1X3&LX1	143&5
%:LXN�'@5FBt;T=�EGAC%:8:5F9tNO8 143|LF% %C=XVJ143{5�Vd=�%:%:=XN�8: &P�g

(&h 143&5�9<5FACLUBDLX145�14BD#&9D1�LU;<;T=U#& /1�9<3&LF% %0_C5�5F /1m8 1m%:5FM�gÂ´WHJBD5FMC8 1�HJL�BDMGx�BD#&9D1
k!;<;<=�#& /14´�


+&h %:LXN�'@5FBq=�Bº%:LXN�VW8:BDEµVW#{ &MC9<*¹B�5FL�9T=� &L�_C% '^9<#/VpVW8:;<8 5F /1c14=7;<=<[@5�BºL�%:%
EG=� /143&% 'RL�;<;<=�#& /1OVd5F5�9�LU &M�;<3&L�BDPC5�9�L� &MC*Å8 Vf &5�;T5F9<9TL�BK'J*ÅL� /'RM&5FMC#&;D148:=� &9
_T'Q143&5�VW8: &L� &;X8:LF%n8: &9D1m8 14#/1m8:=� z=�Br;<L�BDM�8:9<9<#{5FB
VWB�=�E)Lº;<%:8:5F /14Æ 9�ACLX'@EG5F /1u_/'
;<B�5FMC8 1�;<L�BDMC*�MC5F_C8 1�;<L�BDMC*�=�B�=X143{5FB	5F%:5F;D14B�=� &8:;OMC5FAC=�9<8 14*�9<3&LF% %@_C5|EGLF8: /14LF8  &5FM
8: º143&5,;<BD5FMC8 12;<L�BDMº14BD#&9D12L�;<;<=�#& /14*rL� &MëL�%:5FMCPC5FBOVW=�BuL�;T;<=�#& /1|VW5�5F9QL� &M
;<3&L�BDPC5�9�9<3&L�%:%&_C5�EGL�8: /14LF8  &5FM�


¼&h 5FL�;<3aACLX'@E|5F /1
=<VÂ%:5FPCL�%$VW5F5�9�=�Bn;<=U9D149Å_T'¹;TBD5FMC8 1
;TL�BDMC*�M&5F_C8 1
;<L�BDM|=UB
=X143&5FBr5F%:5F;D1XBD=� &8:;�MC5FA&=�9<8 14*Å8: &;<% #&MU8: &PC*�8 Vf &5F;T5F9T9<L�B�'@*ÅLqB�5F8:EG_C#&BD9<5FE|5F /1u_T'
143&5�%:LXN�'@5FB
=�B
%:LXN�VW8:BDE7VW=�B
L� /'ºMC5FMC#&;D148:=� �_T'�143C5�VW8: &L� &;X8:LF%�8: &9D1m8 14#/1m8:=� �=�B
;<L�BDM)8:9<9<#&5FBRVdB�=�E 143&5\PCBD=�9T9ßL�EG=�#& /1�=XV÷5FLU;<3�ACLX'@EG5F /14*»9<3&L�%:%z_C5
14BDL� &9DVd5FB�BD5FM�VWB�=�E 143&57;TBD5FMC8 1R;<L�BDM»14BD#&9D1RLU;<;T=�#{ /1Q14=ë143&5�vD�!wyxUkß14BD#&9D1
L�;<;<=�#& /1�8:EGEG5FMC8:LX145�% ' #&AC=� _C5F;<=�EG8: &P LX[@L�8 % LF_C%:5�VW=�BIMC8:9<_C#&BD9<5FEG5F /1
9<#&_TÊW5F;D1Ç14=�143&5
VW=�%:%:=XN�8: &PfBD5F}C#&8:BD5FE|5F /149Ug

L�h k!% %&L�MT[@L� &;<5FM|;<=�9D1X9ÅL� &MGL�MT[@L� &;<5FM�Vd5F5�9Å3&5F%:MG8: �14BD#&9D1
#& &MC5FB
9<#&_Ch�bd_CedbZ.0eÂ9<3&L�% %&_C5�14BDL� {9DVW5�BDB�5FMG_/'�;<3{5F;<o
14=
143{5rvD�!wdxUk�L�;T;<=�#& /14h

_Ch î L�BD {5FMºVd5�5F9<*f;T=�9D1cB�5F8:EG_C#&BD9<5FE|5F /149<*fL� &MëL�MT[@LU &;<5FMºVd5�5F9
143&LX1uL�BD5Q9<#&_TÊW5F;D1O14=�143&5ºBD5F}C#&8:BD5FEG5F /149�=XVf9<#&_Ch�bd_CedbZ.0EGeG9<3&LF% %Â_C5
14BDL� &9DVd5FB�BD5FM|_T'�;<3&5F;To�14=Å143&5�_C#&9<8: &5F9<9�L�;T;<=�#& /14h��

.0h NO8 143C8  �¼�_C#&9<8: &5F9<9ßMCLX'@9õ=XV÷BD5�;<5F8 [@8: &P)L�;D14#&LF%z &=X148:;<5�143&LX1�L
;<3&L�BDPC5F_CLU;<o¹=UB�9<#&BD;<3&LUBDP&5�3&L�9|_C5�5F cEGL�M&5�L�PCL�8: &9D1
143&5¹;<B�5FMC8 1r;<L�BDM|1XBD#&9D1
L�;<;<=�#& /14*�143{5Y%:LXN�'@5�Ba9<3{L�% %�BD5FAC%:L�;<5YL� /'ÙL� &MRL�%:%�VW#& &MC9a143&LX1�3&LX[@5,_C5�5F 
NO8 143&MCBDLXNO �VWBD=�E 143&5�;<B�5FMC8 1ù;<L�BDM\14BD#&9D1ùL�;<;T=�#& /1ù_T'�143&5ùVW8: &L� &;X8:LF%
8: &9D1m8 1m#/1m8:=� l=�B¹;<LUBDMÙ8:9<9<#&5FB(
cL� &MÙ9<3&L�%:%�BD5F8:EG_C#&BD9<5q143&5�L�;T;<=�#& /1�Vd=�B¹L� /'
9<3&=�BK1�VWL�%:%Å=�Bu &5FPCLX148 [@5,_&L�%:L� &;<5,;<L�#&9<5FMë_T'ÁL�;<3{L�BDPC5F_CLU;<o�=�B�9<#&BD;<3&LUBDPC5�h
x�3&5R%:LXN�'@5FB�9<3&L�%:%� &=X1QLF;<;<5FAT1Q &54N ACLX'@E|5F /149�14=º143&5R;<B�5FMC8 1Q;<L�BDM�14BD#&9D1
L�;<;<=�#& /1r#& /148 %{143&5�%:LXN�'@5FBÅ3&L�9|B�5F8:EG_C#&BD9<5FM|143&5¹;TBD5FMC8 1r;<L�BDM|1XBD#&9D1rLU;<;T=�#& /1
VW=�B@143&5r;<3&L�BDP&5F_CL�;<or=UBt9T#&BD;<3&L�BDP&5Fh

) ���	�����% 	� � ����

�����º �¡�¢4£C¤d£U¥�¦$ªÍ¨/¦f{�¨/¾J¤�|@Ì�ªÍ³4®$¶4¯J­�¬�³�®$¶X§Í­�°4«<ª�¶4°�ÜU¿�}�¶X¾�Ä�§�¶�®$¬�ª�°F¤
�	LF T'aVW=�B�Ef9�=4V�5�% 5�;�14BD=F C8 ;�MU5�AC=�9X8 1�LF% % =4N�1m3C5�1mB�LF &9�VW5FB�=�B014=uBD5�EG=4[@5�1m3C5OV�#& CMU9	N�8 1m3C=F#T1
1m3C5f;<=F &9<5� T1�=XV�1m3&5fL�;X;<=�#C T1�3C=F% MU5�BDh�kz% L4N�'�5FBÂEG#C9�1� C=41Å=F C% '¹_C5fLXN�L�B�5G=XV01m3C5f_ULF &o�Æ 9
AU=F% 8 ;�'7_U#T1ºLF% 9X=qV�5�MC5FB�LF%OB�5�PU#C% L41m8 =F C9�AU5FBÃ1mLF8  C8  CP�1m=q1m3C5ë9XAC5F;X8 V�8 ;�V�=�B�E =XV�5�% 5�;�14BD=F C8 ;
MU5�AC=F9X8 1m*2LF CMüEf#C9�1�5� C9<#CB�5ë1m3CL41º1m3&5ë1mBDLF C9DV�5FBD=�Bz8 9»AUB�=F3C8 _U8 1m5�M�V�B�=�E N�8 1m3CMUB�L4N�8  CP
MU5�AC=F9X8 1m5�M�V�#C CMC9�N�8 1m3C=F#T101m3C5O% L4NÂ'@5FB�Æ 9
;<=F C9<5� T1mh

                                                 
5  See also, Comment on this rule. 
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������ �¡�¢4£U¤d£C¥�¦/ª�¨/¦&{�¨$²�¤�}�¤�|3�t³FªÍÄ�®$¬�¯@­�¢�½ÍªÍª�§Í­�¾�³F¯@°4®O§�¾��Ç§�­�³Fª�°rÜ�¿Q³�¶4ª�¾J¬ ®O³F§�¶4¾��	¾JªÍÜ�¬ ®O³F§�¶4¾
¯@¶	¯F®¸²�ªÍ¶�ª�Ì�ªÍ³4®¸¶4¯@­�¬�³�¾�ª�ÄJ¯@°F¬ ®$¤

É¸8  CLF C;X8 L�%	8  C9�1m8 1m#T1y8 =F C9X*OL�92;XBD5�MU8 1�;<LFB�M�8 9X9X#&5�BD9<*�BD=F#T1m8  C5�% '»8 EfAU=F9<5z;X3CL�B�PC5F92=F Q[�5� CMC=�B�9|N�3&5� RL
;X#C9�14=FEG5FB!AUL4'@9!VW=�B!PU=�=FMC9Å=�B!9<5FBÃ[�8 ;<5�9nN�8 1m3aLf;XBD5�MC8 1
;XLFB�MUhaxJ3CL41�;X3CL�B�PC5r8 9ÅMU5�MU#C;�145�M|MU8 BD5F;�1m% 'rV�BD=FE
1m3C5G;X#&9�1m=�Ef5FBDÆ 9�AULX'�EG5� T14h��t5� CMC=FBD9ÂN�3&=|LF;<;<5�A<1Å;<BD5�MU8 1Å;XLFB�MC9�BD=F#T1m8  C5�% '�;XBD5FMU8 1!1m3C5G;X#C9�1m=FEG5FB�N�8 1m3
1m3C5OV�#C% %�LFEf=F#C T1O=XVt1m3C5�ACL4'�EG5� T1OLF CM�LF_C9<=FB�_f1m3C5�;X3CLFBDPU5F9Xh��@5mVW=�B�5u3&=F% MU8  UP�L�;X% 8 5� T1OB�5F9XAC=F C9X8 _U% 5
V�=�Bn9X#&;X3u;X3CL�B�PC5F9X*0LG% L4NÂ'@5FBn C5F5�MC9n1m=GMU8 9X;X% =�9X5�1m3C8 9�AUB�LF;�1m8 ;<5�1m=Å1m3&5f;X% 8 5� T1�8  aLFM<[�LF &;X5F*0LF CMaLF9<9X#&BD5
1m3CL41�1m3C5�;X% 8 5� T1�#C CMU5FBD9�1mLF &MU9�LF CMf;<=F &9X5� T149Ç14=�1m3C5�;<3CLFB�PC5�9<h

v� RLFMCMU8 1m8 =F C*	1m3C5z% L4NÂ'�5FBa C5�5FMU9|14=Y8  T[�5F9�1m8 PUL41m5¹143C5¹VW=F% % =4N�8  CP�;X=F C;<5�B� &9c_U5mVW=�BD5
LF;X;<5�A<1m8  CPrAULX'�EG5� T1m9
_<'�;<BD5�MU8 1�;XL�B�M�g

£�¤ ©�¯�ªÍ°r®$²Jªq³�¶4ª{¾J¬ ®�³�§Í¶m¾,¬K°F°�·�ªÍ¶rÄJ¶m¯@²J¬�Ü@¬ ®�§qÌ�§$ÏG¿0ªÍ¶+�$�ÇªÍ­J¾@¯@¶�«X¶4¯�Þ ¶mªa�J·J¬�¶m¬�­JÖ
®/²Jªz³F·J°m®$¯�Þ¹ª{¶�®/¯�Ä@§¸¿z®/²Jªz³F²J§Í¶mÖJªa�~v VrLQ% L4NÂ'�5FB�8  T1m5� CMU9�1m=Q;<BD5�MU8 1�1m3U5c;X% 8 5� T1�V�=FB
LF T'�1m3C8  CP|% 5�9X9!1m3CLF O1m3C5�VW#C% %{LFEf=F#C T1
=XV�1m3&5f;<BD5�MU8 1
;XL�B�M|AULX'�EG5� T1m*&1m3C5f% L4NÂ'@5FB! &5�5FMU9!14=
LF9X9X#&BD5u1m3CL41O1m3C8 9�AUB�L�;�1m8 ;X5Q8 9� C=41uACB�=F3C8 _U8 1m5�M�_<'Q143C5Q;<BD5�MU8 1u;XLFB�M�8 9<9X#C5FBDÆ 9�BD5�PU#C% L41m8 =F C9
LF CM��/=�B�_<'|1m3C5|LFPCBD5�5FEf5� /1�_U5m1ÀNO5�5� �1m3&5|% L4NÂ'�5FB�LF &M�1m3C5|;XBD5�MU8 1�;XLFB�M�8 9X9X#&5FB�h î  T1m5�B�8  CP
8  T1m=�LF 2LFPUB�5F5�EG5� T1�N�8 1m32L�;XBD5�MU8 1�;XL�B�M�8 9X9X#C5FBtN�8 1m3|1m3C5�8  T1m5� T1�1m=r[�8 =F% L41m5�143C8 9�1À'�AU5�=XV
BD5�}U#C8 B�5�EG5� T1,EGL4'^;<=F C9�148 1m#T1m5l;X=F CMU#&;�1,8  T[�=F% [�8  CP7MU8 9X3C=F C5F9�1À'@*rVWB�LF#CMC*¹=FBºMU5F;X5�8 1m*�8  
[�8 =F% L41m8 =F f=4Vt>@H@`�+C-�gpÚCh .�bd;XeWh

 J¤ ©�¯�ªÍ°�®/²�ªQ³�¶4ª{¾J¬ ®a³F§Í¶m¾z¬K°F°�·�ªÍ¶�¶mªa�@·�¬�¶mªº°�ªÍ¶T�Ç¬K³�ªÍ°�®/¯qÜJªQ¶4ª{­�¾@ªÍ¶mªÍ¾�Ü@ª¸«<¯�¶mªº§
³�¶mªÍ¾@¬ ®Å³F§{¶4¾�ÄJ§$¿ÇÞ�ªÍ­�®�¬�°O§Í³�³�ªÍÄF®/ªÍ¾��÷vÃV!L�% L4NÂ'@5FB�8  T1m5� CMU9�14=�LF;<;<5�A<10VW5F5�L�M<[�LF C;<5F9
_<'
;XBD5�MU8 1�;XL�B�MC*U1m3&5�% L4NÂ'@5FBt &5F5�MU9!1m=fL�9X9X#&BD5�1m3CL41�VW5F5rLFM<[�LF &;X5F9ÅLFBD5� &=41
AUBD=F3C8 _U8 1m5�MG_<'�1m3&5
;XBD5�MU8 1�;XL�B�M28 9X9X#&5�BDÆ 9|B�5FPU#C% L41y8 =F C9fLF CM��$=�B�_T'�1m3&5�L�PUBD5�5FEf5� T1r_C5m1ÀNO5F5� |1m3&5�% L4NÂ'@5FB�LF CM
1m3C5�;<BD5�MU8 1r;XLFB�M28 9X9X#&5�BDh î  T145�B�8  CP28  T1m=¹LF cLFPUB�5F5FEf5� T1
N�8 1m3cL¹;XBD5�MU8 1r;XLFB�Mc8 9X9X#C5�BnN�8 1m3
1m3C5Y8  T1m5� T1G1m=c[�8 =F% L41m5�1m3&8 9a1À'�AU5,=4V�BD5�}U#C8 B�5FEG5� T1�EfL4'l;X=F &9�1m8 1m#T1m5Y;<=F CMU#C;D1�8  T[�=F% [�8  CP
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